
 

   
  

Pre-Consultation Checklist 
Month XX, 2025 
  
 

Owner/ Applicant   Checklist Status:  
Department: Checklist 

completed: 
Planning ☐ 
Building ☐ 
Engineering ☐ 
Parks ☐ 
Fire ☐ 
Finance ☐ 
Legal ☐ 
Ec Dev ☐ 

 
General Notes: 
• All fees are payable based upon the 

rate in the fee schedule by-law in 
effect on the date the application is 
received. Please see the fee by-law for 
Planning, Engineering and Parks for 
details.  

http://www.eastgwillimbury.ca/Services/ 
User_Fees_and_Charges.htm 
• Please consult with the external 

agencies directly for their related fees. 
The Town does not collect external 
agency fees.  

• If applicable, additional fees may be 
required for peer reviewed studies.  

 

Proposal   

Property Address   

Application(s) 
Required 

OPA ZBA SUB CDM SP COA  

☐ ☐ ☐ ☐ ☐ ☐ 

Submission Requirements  OPA ZBA SUB CDM SP  

Pl
an

ni
ng

 M
at

te
rs

 

Planning Justification Report  ☐ ☐ ☐ ☐ ☐  
Draft OPA Documents  ☐ ☐ ☐ ☐ ☐  
Draft ZBA By-laws ☐ ☐ ☐ ☐ ☐  
Draft Plan of Subdivision  ☐ ☐ ☐ ☐ ☐  
Draft Plan of Condominium  ☐ ☐ ☐ ☐ ☐  
Site Plan  ☐ ☐ ☐ ☐ ☐  
Phasing Plan  ☐ ☐ ☐ ☐ ☐  
Thinking Green Design Standard  ☐ ☐ ☐ ☐ ☐  
Legal Survey Plan  ☐ ☐ ☐ ☐ ☐  
Community Design Plan ☐ ☐ ☐ ☐ ☐  
Legal Survey  ☐ ☐ ☐ ☐ ☐  
Property Deed ☐ ☐ ☐ ☐ ☐  

        

http://www.eastgwillimbury.ca/Services/User_Fees_and_Charges.htm
http://www.eastgwillimbury.ca/Services/User_Fees_and_Charges.htm


 

   
 

Pre-Consultation Checklist 
Month XX, 2025 
  
 

Submission Requirements  OPA ZBA SUB CDM SP  Notes 

Ur
ba

n 
De

si
gn

 M
at

te
rs

 

Urban Design Guidelines 
☐ ☐ ☐ ☐ ☐  

 

Architectural Control Guidelines ☐ ☐ ☐ ☐ ☐  

Elevation Plans (Colour) 
☐ ☐ ☐ ☐ ☐  

 

Floor Plans  ☐ ☐ ☐ ☐ ☐  

Exterior Building Material and Colour 
Samples  ☐ ☐ ☐ ☐ ☐ 

 

Sun-shadow Analysis (6 storeys or 
greater) ☐ ☐ ☐ ☐ ☐ 

 

Lighting Plan  ☐ ☐ ☐ ☐ ☐  

Streetscape Plan  ☐ ☐ ☐ ☐ ☐  

Colour Rendered Perspective Drawings ☐ ☐ ☐ ☐ ☐  

Landscape and Open Space Plan and 
Details  ☐ ☐ ☐ ☐ ☐ 

 

Landscape Cost Estimate  
☐ ☐ ☐ ☐ ☐  

 

Pedestrian and Bicycle Circulation Plan  ☐ ☐ ☐ ☐ ☐  

Signage Design  ☐ ☐ ☐ ☐ ☐  

Parking lot/ Drive Thru Plan ☐ ☐ ☐ ☐ ☐  



 

   
 

Pre-Consultation Checklist 
Month XX, 2025 
  
 

        

Submission Requirements  OPA ZBA SUB CDM SP  Notes 

En
gi

ne
er

in
g 

an
d 

In
fr

as
tr

uc
tu

re
 

Master Environmental Servicing Plan ☐ ☐ ☐ ☐ ☐  

Stormwater Management Report  ☐ ☐ ☐ ☐ ☐  

Functional Servicing Report ☐ ☐ ☐ ☐ ☐  

Site Servicing and Grading Plan ☐ ☐ ☐ ☐ ☐  

Drainage Plan 
☐ ☐ ☐ ☐ ☐  

 

Erosion and Sediment Control Plan ☐ ☐ ☐ ☐ ☐  

Slope Stability and Erosion Report  ☐ ☐ ☐ ☐ ☐  

Geotechnical / Soils Report ☐ ☐ ☐ ☐ ☐  

Septic System Design Report ☐ ☐ ☐ ☐ ☐  

Waste Management Plan 
☐ ☐ ☐ ☐ ☐  

 

Traffic Impact Study ☐ ☐ ☐ ☐ ☐  

Transportation Demand Management ☐ ☐ ☐ ☐ ☐  

Noise and Vibration Study ☐ ☐ ☐ ☐ ☐  

Construction Management Plan ☐ ☐ ☐ ☐ ☐  

Cost Estimate ☐ ☐ ☐ ☐ ☐  

Fill Management Plan ☐ ☐ ☐ ☐ ☐  

Site Remediation Plan ☐ ☐ ☐ ☐ ☐  



 

   
 

Pre-Consultation Checklist 
Month XX, 2025 
  
 

        

Submission Requirements  OPA ZBA SUB CDM SP  Notes 

En
vi

ro
nm

en
ta

l M
at

te
rs

 

Natural Heritage Evaluation 
☐ ☐ ☐ ☐ ☐  

 

Vegetation Protection, Enhancement 
and Restoration Plan   ☐ ☐ ☐ ☐ ☐ 

 

Fish Habitat Assessment ☐ ☐ ☐ ☐ ☐  

Hydrogeological Evaluation ☐ ☐ ☐ ☐ ☐  

Watershed/Sub-watershed Study ☐ ☐ ☐ ☐ ☐  

Approved Top of Bank Demarcation 
Mapping ☐ ☐ ☐ ☐ ☐ 

 

Floodplain Study ☐ ☐ ☐ ☐ ☐  

Source Water Impact and Mitigation 
Plan / Risk Management Plan ☐ ☐ ☐ ☐ ☐ 

 

Woodland Preservation & 
Management Plan ☐ ☐ ☐ ☐ ☐ 

 

Tree Inventory and Arborist Report ☐ ☐ ☐ ☐ ☐  

Tree Preservation and Compensation 
Plan ☐ ☐ ☐ ☐ ☐ 

 

Water Budget and Conservation Study ☐ ☐ ☐ ☐ ☐  

Phase 1 and 2 Environmental Site 
Assessment ☐ ☐ ☐ ☐ ☐ 

 



 

   
 

Pre-Consultation Checklist 
Month XX, 2025 
  
 

        

Submission Requirements  OPA ZBA SUB CDM SP  Notes 

Cu
ltu

ra
l H

er
ita

ge
, A

gg
re

ga
te

, A
gr

ic
ul

tu
ra

l &
 

Bu
ild

in
g 

M
at

te
rs

 

Stage 1 Archaeological Assessment 
and subsequent phases if required ☐ ☐ ☐ ☐ ☐ 

 

Cultural Heritage Resource 
Assessment / Impact Study ☐ ☐ ☐ ☐ ☐ 

 

Aggregate Resource Analysis ☐ ☐ ☐ ☐ ☐  

Aggregate Restoration/Rehabilitation 
Plan ☐ ☐ ☐ ☐ ☐ 

 

Agricultural Impact Study  ☐ ☐ ☐ ☐ ☐  

Min. Distance Separation Analysis ☐ ☐ ☐ ☐ ☐  

Nutrient Management Plan ☐ ☐ ☐ ☐ ☐  

OBC Building Matrix ☐ ☐ ☐ ☐ ☐  

Accessibility Matrix ☐ ☐ ☐ ☐ ☐  

        

Submission Requirements  OPA ZBA SUB CDM SP  Notes 

Ot
he

r 
St

ud
ie

s Financial Impact Analysis ☐ ☐ ☐ ☐ ☐  

Affordable Housing Study ☐ ☐ ☐ ☐ ☐  

Retail Market Impact Study ☐ ☐ ☐ ☐ ☐  

Regional Impact Analysis ☐ ☐ ☐ ☐ ☐  

Air Emissions Study ☐ ☐ ☐ ☐ ☐  



 

   
 

Pre-Consultation Checklist 
Month XX, 2025 
  
 

 

Agencies to be Contacted by Applicant 
Region of York (Planning, Water 
Resources, Forestry) 

☐ 
Enbridge Gas 

☐ 
Ministry of Municipal Affairs and 
Housing 

☐ 

LSRCA ☐ Industry Canada ☐ Ministry of Transportation ☐ 

Region of Durham 
☐ 

YRT/VIVA 
☐ 

Ministry of Environmental & Climate 
Change 

☐ 

County of Simcoe ☐ Canada Post ☐ Ministry of Culture ☐ 

Town of Georgina ☐ Hydro One ☐ Ministry of Natural Resources ☐ 

Township of King ☐ School Boards ☐ Metrolinx ☐ 

 

        

Submission Requirements  OPA ZBA SUB CDM SP  Notes 

Ad
m

in
is

tr
at

iv
e 

Ite
m

s Application Forms ☐ ☐ ☐ ☐ ☐  

Copy of the Pre-Consultation Checklist ☐ ☐ ☐ ☐ ☐  

Digital Copy of all required Plans and 
Reports ☐ ☐ ☐ ☐ ☐ 

 

Other information as identified at the 
Development Review Committee 
meeting 

☐ ☐ ☐ ☐ ☐ 
 



 

   
 

Pre-Consultation Checklist 
Month XX, 2025 
  
 

 

Other Department / Agencies Comments 

Insert any additional comments you may have here by departments. 
 
 
 
 
 
 
 
 
 
 
 

 


